
For Distribution to CPs

Oateo

May K,rf 1

N EW SQ U EST  W © IAG IO ,O I»

ANTi-co wupiiON m o  m m m  poucy

- j^ E W S Q V M X

1e>r fii,11 )

MODI 00033362



For Distribution to CPs

Contents

Clause
1 . Poiity ................. ..............
2. Risk assessitseni and due diligence...........
?• W h o  h  covecsd i>y tfie pitU eyl ..... ........ ....
4. What (s biribui'y?.......... ......................
5. Gifts and haspitaiity..........................
fi. Wfiat is not arceptabie?......................
7. Facilitation payments and kickbacks.......
8 . Uonatiom ..................... ..................
S. Youf responsibiittio'!...........................
1 0 . Record-keepmn................................
1 1 . How tw taise a concetn.......................
1 2 „ What to do it yon are a vittirn of bribery oi
13. Protection..... ..... ....... ....................
14. Tcainimj and commijiiication ..... ...........
15. Who ts respotisibie for tfia policy?..... ....
16. Monitoi tog and review ....................... .

cof»o|.>tlon •

... 1
.1
...2
. . . 2

...3

...3

..4

...4 

... 4 

...5
5
6 
■6' 
6

SCMSOUIS

SCMeoil.tt FIA6S*'.,,..

MODI 00033363



For Distribution to CPs

1. Policy STATEMENT

1.1 It is our policy to conduct all of our business in an honest and ethical manner. W e take 
a zero-tolerance approach to bribery and corruption and are committed to acting 
professionally, fairly and with integrity in all our business dealings and  relationships 
wherever we operate, implementing, and enforcing effective systems to counter 
bribery.

1.2 W e will uphold all laws relevant to countering bribery and corruption in all th e  
[urisdictlons in which we operate. However, we remain bound by the laws of the UK, 
including the Bribery Act 2010, In respect of our conduct both at home and abroad.

1.3 The purpose of this policy is to:

(a) Set out our responsibilities, and of those working for us, in observing and 
upholding our position on bribery and corruption; and

(b) Provide information and guidance to those working for us on how to  
recognise and deal with bribery and corruption issues.

1.4 Bribery and corruption are punishable for Individuals by up to ten years' imprisonment 
and  if we are found to have taken part in corruption w e could face an unlimited fine, 
be excluded from tendering for public contracts and face damage to our reputation. 
W e therefore take our legal responsibilities very seriously.

1.5 In this policy, third party means any individual or organisation you come into contact 
with during the course of your work for us, and includes actual and potential clients, 
customers, suppliers, distributors, business contacts, agents, advisers, and government 
and public bodies, including their advisors, representatives an d  officials, p o l i t ic ia n s  

and political parties.

1.6 Newsquest Media Group is part of the worldwide business of Gannett Co., Inc and this 
policy should be read in conjunction with the Gannett Ethics Policy, which is available 

at www.gannett.com

2. Risk ASSESSMENT AND DUE DILIGENCE

2.1 W e undertake to assess regularly and comprehensively the nature and extent of the 
risks relating to bribery to which we are exposed, being aware that risks are poteritiaily 

present internally and externally.

2.2 W e are committed to investigating and being fully informed about the individuals and 
organisations with whom we have business dealings and the markets in which we 
operate. The extent of due diligence into business relationships will vary according to
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th e  risk. W h ere  appropriate , anti-bribery com m itm en ts w ill b e  w ritten  in to  co n tra cts  

w ith  third parties.

3 .  W h o  i s  c o v e r e d  b y  t h e  p o l i c y ?

This po licy  a p p lie s  to  all individuals w orking a t all leve ls  and grad es, includ ing  sen ior  

m anagers, officers, d irectors, e m p lo y ees  (w hether perm an en t, fix ed -te rm  or 

tem porary), consu ltan ts, contractors, tra in ees, seco n d ed  staff, h om ew orkers, casual 

w orkers and a g en cy  staff, volunteers, interns, a g en ts , sponsors, or any o th er  p erso n  
a ssoc ia ted  w ith us, or any o f  our subsidiaries or th eir  e m p lo y ees , w h erever  lo ca ted  

(co llec tiv e ly  referred to  as w orkers in th is policy).

W h a t  IS BRIBERY?

A bribe is an in d u cem en t or reward o ffered , prom ised  or  provided  in order to  ga in  any  

com m ercia l, con tractual, regulatory or personal ad van tage .

Examples:

O ffering a  bribe

You o ffer a p o ten tia l c lien t tick e ts  to  a major sporting ev en t, but on ly  if th e y  a g r e e  to  d o  

business w ith  us.

This w ould  be  an o ffe n c e  as you  are m aking th e  o ffer  t o  ga in  a  com m ercia l and contractu a l 

ad van tage . W e  m ay a lso  b e  fo u n d  to  have co m m itted  an o ffe n c e  b eca u se  th e  o ffer  has been 
m ad e to  ob ta in  business for us. It m ay a lso  b e  an o ffe n c e  for th e  p o ten tia l c lien t  to  a c c e p t  

your offer.

R eceiving a  bribe

A supplier g ives your n ep h ew  a  job , but m akes it c lear  th a t in return th e y  e x p e c t  you to  use 
your in flu en ce in our organ isa tion  to  ensure w e  c o n tin u e  to  d o  business w ith th em .

It is an o ffe n c e  for a  supplier to  m ake such an o ffer . It w ou ld  b e  an o ffe n c e  for  y ou  to  a c c e p t  

th e  o ffer  as you w ould  b e  d o in g  so  to  gain a personal ad van tage .

Bribing a  fo re ig n  o ffic ia l

You arrange for th e  business to  pay an ad d ition a l p aym en t to  a fo re ig n  o ffic ia l to  sp e e d  up 

an adm inistrative process.

The o ffe n c e  o f bribing a  fo re ig n  public o ffic ia l has b e e n  co m m itted  as soon  as th e  o ffer  is 
m ad e. This is b eca u se  it is m a d e  to  gain  a business a d v a n ta g e  for us. W e  m ay a lso  b e  fou n d  

to  have com m itted  an o ffe n c e .
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5 .  G i f t s  a n d  h o s p i t a l i t y

5.1 This po licy  d o e s  n o t prohibit norm al and appropriate hosp ita lity  (g iven  and rece iv ed )  

to  or from  third parties. H ow ever, g ifts  should n o t b e  o ffered  to  or  a c c e p te d  from  

custom ers, serv ice providers or their represen ta tives, o r  politicians or p o litica l parties, 

w ith ou t th e  prior approval o f  your line m anager. All g ifts and form s o f  en terta in in g  

and hospitality , w h eth er  g iv en  or rece ived , m ust b e  approved  by th e  re lev a n t local 

R egional M anaging D irector or  R egional Finance D irector w h ere  th e  v a lu e  is in e x c e ss  

o f £ 2 0 0  per individual.

5 .2  Subject to  paragraph 4.1 ab ove, th e  giv ing or rece ip t o f  g ifts  is n o t p roh ib ited  if th e  

fo llow in g  requ irem ents are m et:

(a) It is n o t  m a d e  w ith th e  in ten tion  o f  in fluencing  a  third party to  ob ta in  or  

retain  business or a  business ad van tage , or  to  rew ard th e  provision  or  

reten tion  o f  business or a  business a d v an tage , or  in ex p lic it  or im p licit 

ex ch a n g e  for favours or b enefits;

(b) It co m p lie s  w ith  loca l law;

(c) it is g iv en  in our n am e, n o t in your nam e;

(d) It d o e s  not in clu d e cash or a  cash eq u iva len t (such as g if t  c er tif ica te s  or  

vouchers);

(e) It is ap propriate  in th e  c ircu m stan ces (for ex a m p le , it is cu stom ary  for  sm all 

gifts to  b e  g iven  a t  C hristm astim e);

( 0  Taking in to  a cco u n t th e  reason  for th e  g ift , it is o f an ap p rop ria te  ty p e  and  

value and g iven  at an appropriate  tim e; and

(g) It is g iven  op en ly , n o t  secretly .

5.3 W e  a p p rec ia te  th a t th e  m arket practice  o f  giving business g ifts  varies b e tw e e n  reg ion s  

o f  th e  w orld and w h at m ay b e  norm al and a c c e p ta b le  in o n e  reg io n  m ay n o t be  in 

an oth er . The te s t  to  b e  ap p lied  is w h eth er  in all th e  circu m stan ces th e  g ift  or  

hosp ita lity  Is reason ab le  and justifiable. T he in ten tion  beh ind  th e  g if t  shou ld  alw ays b e  

con sid ered .

W h a t  i s  n o t  a c c e p t a b l e ?

It is n o t a c cep ta b le  for you  (or so m e o n e  on  your behalf) to:

(a)

(b)

G ive, prom ise to  g iv e , or o ffer  a  p aym ent, g ift  or hosp ita lity  w ith th e  

ex p ecta tio n  or h o p e  th a t a  business a d v a n ta g e  w ill b e  rece ived , or to  reward  

a business a d v a n ta g e  a lready g iven .

G ive, p rom ise to  g iv e , or o ffer, a  paym ent, g if t  or hosp ita lity  to  a g o vern m en t  

officia l, a g en t or rep resen ta tiv e  to  "facilitate" or e x p e d ite  a  routine  

procedure.
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(c) A ccep t paym ent from  a  third party th at you  know  or  su sp e c t  is o ffe r e d  with  

th e  ex p ec ta tio n  th a t it will obtain  a business ad v a n ta g e  for th em .

(d) A ccep t a g ift  or hospitality  from  a third party if you k n o w  o r  su sp e c t  th a t  it is 

o ffered  or provided with an ex p ecta tio n  th a t a  business a d v a n ta g e  w ill be  

provided  by us in return.

(e) T hreaten or m ake retaliation  aga in st an oth er  w orker w h o  has refu sed  to  

com m it a bribery o ffe n c e  or w h o  has raised con cern s under th is policy .

(f> Engage in any activ ity  th at m igh t lead  to  a breach  o f  this p o licy .

7.

7.1

7,2

Fa c i l i t a t i o n  p a y m e n t s  a n d  k i c k b a c k s

W e  d o  not m ake, and will n o t a ccep t, fac ilita tion  p aym en ts or  "kickbacks" o f  any kind. 

Facilitation p aym ents are  typ ically  sm all, unofficia l p aym ents m a d e  to  secu re  or  

e x p e d ite  a  rou tine govern m en t action  by a  g o vern m en t officia l.

If y ou  are asked  t o  m ake a p aym en t on  our behalf, you  shou ld  alw ays b e  m indful o f  

w hat th e  paym ent is for and w heth er  th e  am ount req u ested  is p ro p o rtio n a te  to  th e  

g o o d s  or serv ices provided . You should  alw ays ask  for a  rece ip t w hich  d e ta ils  th e  

reason for th e  paym ent. If you  have any susp icions, con cern s or q u er ies  regard ing  a  

paym ent, you  should  raise th e se  in accord an ce  w ith th e  p roced u res in C lause 10  

b elow .

7,3 Kickbacks are typ ica lly  paym en ts m a d e  in return for a  business favour or a d v a n ta g e . 

All w orkers m ust avoid  any activ ity  th a t  m ight lea d  to , or su g g e s t , th a t  a  fac ilita tion  

paym ent or kickback will b e  m ad e or a cc e p te d  by us.

8 . d o n a t i o n s

W e d o  n o t con tr ib u te  to  p o litica l parties. W e  on ly  m ake charitab le  d o n a tio n s  th a t are  

lega l and eth ica l under local law s and practices. N o  d o n a tio n  m ust b e  o ffered  or m a d e  

w ith ou t th e  prior approval o f  th e  R egional M anaging D irector.

9. Y o u r  r e s p o n s i b i l i t i e s

9.1 You m ust en sure th a t you  read, understand and  com p ly  w ith th is policy .

9.2 The p reven tion , d e te c t io n  and reporting  o f  bribery and o th er  form s o f  corruption  are  

th e  responsib ility  o f  all th o se  w orking for  us or under our con tro l. All w orkers are 

required  to  avoid any activ ity  th a t m igh t lead  to , or su g g e s t , a  breach  o f  th is policy.

9.3 You m ust a lert a  relevant p erson  as so o n  as p ossib le  if you  b e lie v e  or su sp e c t  th a t a  

co n flic t w ith  th is p o licy  has occu rred , or m ay occur in th e  fu ture. (S ee  sec tio n lO  below :
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9.4

"How to  raise a  concern"). For exam p le , if a c lien t or p o ten tia l c lie n t  o ffe r s  you  

som eth in g  in order to  ga in  a  business ad van tage with us, or in d ica tes to  y o u  th a t a  gift 
or paym ent is required to  secu re  their  business.

Any w orker w h o  b reach es th is po licy  will fa c e  d iscip linary action , w h ich  co u ld  resu lt in 

dism issal for gross m isconduct.

1 0 . R e c o r d - k e e p i n g

10.1 W e  m ust k e e p  financial records and  have ap propriate  internal con tro ls  in p la c e , w hich  

will ev id en ce  th e  business reason for m aking paym ents or g ifts  to  third parties.

10.2 You m ust d ec lare  and k eep  a w ritten  record o f  all hosp ita lity  or g ifts  a c c e p te d  or 

o ffered , w hich will be  su b ject to  m anagerial review .

10.3 You m ust en sure ail ex p e n se s  cla im s relating to  h osp ita lity , g ifts or e x p e n se s  incurred  

to  third parties are su b m itted  in a ccord an ce  w ith  our e x p e n se s  p o licy  and  sp ec ifica lly  

record th e  re£U>on for th e  exp en d itu re .

10.4 All accou n ts, invoices, m em oran d a  and o th e r  d o cu m en ts  and records rela tin g  to  

d ea lin g s  with third parties, such as c lien ts, suppliers and business co n ta c ts , sh ou ld  be 
prepared  and m ain ta ined  w ith strict accuracy and  co m p le te n e ss . N o  a cco u n ts  m ust be  

k ep t "off-book" to  fa c ilita te  or co n cea l im proper paym ents.

1 1 ,  H o w  TO  RAISE A  C O N C E R N

11.1 You are required and en co u ra g ed  to  raise co n cern s d irectly  w ith your m a n ager  a b ou t  

any issue or susp icion  o f  m alp ractice  at th e  ea r lie st p o ss ib le  s ta g e . The sa m e a p p lie s  to  

any queries you  have a b o u t th is policy , for in stan ce  if  you  are unsure w h e th er  a 

particular a c t  co n stitu tes  bribery or corruption . If for any reason y ou  th in k  it 

Inappropriate to  raise th e  issue w ith  your ow n m an ager, y ou  m ay g o  th e  m a n a g er  n ext 

in lin e  a b ove , for in stan ce th e  relevan t R egional M anaging  D irector or R egional 

Finance D irector, or If n ecessary  th e  C hief E xecutive. A lternatively , you  m ay c o n ta c t  

th e  in d ep en d en tly -su p erv ised  co n fid en tia l h e lp lin e  o ffe r e d  by  G annett, N e w sq u est’s 

p aren t com pany, on 0 8 0 8  2 3 4  8 1 5 7 , or by em ail a t g c ieth ics@ flyn n -law .com , or  by 

w riting to  Law O ffices o f  G arrett S. Flynn, LLC, P ondview  C orporate C enter, 7 4  

B atterson Park Road, S eco n d  Floor, Farm ington, CT 0 6 0 3 4 -0 8 8 7 .

11.2 M ore inform ation a b ou t th e  G an n ett h elp lin e  and  th e  G an n ett Ethics Policy, includ ing  

G a n n e tfs  Ethics V io lations R eporting Policy, is ava ilab le  th rou gh  th e  con fid en tia l 

h elp lin e  or a t w w w .g a n n ett.co m
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1 2 .  W h a t  TO  d o  i f y o u a r e  a v i c t i m  o f  b r i b e r y  o r  c o r r u p t i o n

It Is im portant th at you  te ll your line m anager (in acco rd a n ce  w ith C lause 10  a b o v e )  as 

so o n  as p ossib le  if you  are o ffered  a  bribe by a third party, are  a sk ed  to  m ak e  o n e , 
su sp ect th at th is m ay happen  in th e  future, or b e liev e  th a t you  are a  v ictim  o f  a n o th er  

form  o f  unlaw ful activity.

1 3 . P r o t e c t i o n

13.1 W orkers w ho refuse to  a c c e p t or o ffer  a bribe, or th o se  w ho raise co n cern s  or  rep ort  

another's w ron gd oin g , are so m etim es w orried a b ou t p o ss ib le  repercu ssion s. W e  a im  to  

en co u ra g e  o p en n ess  and  wilt sup p ort anyone w ho raises g e n u in e  con cern s in g o o d  

faith  under this policy, ev en  if th e y  turn o u t to  b e  m istaken.

13.2 W e  are co m m itted  to  ensuring no o n e  suffers any detr im en ta l tr e a tm e n t as a  resu lt o f  

refusing to  ta k e  part in bribery or corruption , or b eca u se  o f  rep ortin g  in g o o d  faith  

their  suspicion  that an actual or p o ten tia l bribery or o th er  corruption  o f fe n c e  has 

tak en  p lace , or m ay tak e p lace  in th e  future. D etr im en ta l trea tm en t in c lu d es d ism issal, 

disciplinary action , th reats or o th er  unfavourable trea tm en t c o n n e c te d  w ith raising a 

con cern . If th e  m atter is n o t rem ed ied , you m ay raise it form ally using our g r ievan ce  

p rocedure, w hich  can  b e  fou n d  on  N ew sq u est's  hum an resou rces w e b s ite  a t  

w w w 2.n ew sq u est.co .u k /h rsite . If you  are relu ctan t to  broach th e  su b ject locally , 

co n ta c t th e  o ff ic e  o f  th e  C hief E xecutive o f  N e w sq u est or th e  G a n n ett h e lp lin e  (se e  

sec tio n  10  a b ove).

14.

14.1

T r a i n i n g  a n d  c o m m u n i c a t i o n

Inform ation a b o u t this po licy  Is m ad e  availab le to  all w orkers. Training on  th is p o licy  is 

provided  for th o se  w orkers fo r  w h om  it is co n sid ered  relevant, w h e th er  by  m ean s of  

th e  induction  process for  n ew  w orkers or training ev en ts  for  oth ers.

14.2 O ur zero -to lera n ce  approach  to  bribery and corruption  m ust b e  co m m u n ica ted  t o  all 

suppliers, con tractors and business partners at th e  o u tse t  o f  our busin ess relationsh ip  

w ith th em  and  as appropriate th erea fter .

14.3 This po licy  is incorporated  in to  N ew sq u est's  Staff H an d b ook  (w hich is d istr ib u ted  to  all 

em p lo y ees) and  th e  Standards and  P rocedures m anual.

1 5 ,  W h o  i s  r e s p o n s i b l e  f o r  t h e  p o l i c y ?

15.1 The C hief E xecutive o f  N ew sq u est M ed ia  G roup has overall responsib ility  for  ensuring  

th a t th is  po licy  co m p lies  w ith our leg a l and  eth ica l o b lig a tio n s , and th a t all th o se  under  

our contro l com p ly  with it.
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15.2 The relevant R egional M anaging D irector has primary and d a y -to -d a y  resp on sib ility  

for Im plem enting this p o licy  and for m onitoring its use and e ffe c t iv e n e s s  and  d ea lin g  

w ith  any cjueries on  its in terp reta tion . M an agem en t a t all leve ls  are  resp o n sib le  fo r  

ensuring th a t th o se  reporting to  th em  are m ad e aw are o f and  u n d erstan d  th is  p o licy  

and are g iven  a d eq u a te  training.

1 6 .  M o n i t o r i n g  a n d  r e v i e w

16.1 T he H ead  o f  Legal m on itors th e  e ffe c tiv en ess  and k eep s  u n d er  rev iew  th e  

im p lem en ta tion  o f  th is policy, regularly consid erin g  its su itability , a d e q u a c y  and  

e ffec tiv en ess . Any im provem en ts id en tified  will b e  m a d e  as so o n  as p o ss ib le

16.2 Ail w orkers are resp on sib le  for th e  su ccess  o f  th is po licy  and  sh ou ld  en su re  th e y  u se  it 

t o  d isc lo se  any su sp ected  d a n g er  or w ron gd oin g .

16.3 W orkers are invited to  co m m en t on  th is p o licy  and  su g g e s t  w ays in w hich  it  m ig h t b e  

im proved . C om m ents, su g g estio n s  and q u eries shou ld  b e  ad d ressed  to  th e  H ead  o f  

Legal.
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S ch ed u le P oten tia l risk scenarios: 'red flags'

The fo llow in g  is a  list o f  possib le  red flags th a t m ay arise during th e  co u rse  o f  your  

work for  us and w hich  m ay raise con cern s under various an ti-bribery  and  a n ti

corruption  laws. The list Is n o t in ten d ed  to  b e  exhau stive  and  is for  illustrative  

p u rposes only.

If you  en co u n ter  an y  o f  th e se  'red flags' w h ile  w orking for  us, you  m ust rep ort th e m  

prom ptly  to  your m anager or  using th e  p rocedure s e t  o u t In th e  G a n n e tt Ethics 

V iolations Reporting Policy;

(a) you  b e c o m e  aw are th a t a  third party e n g a g e s  in, or has b e e n  a ccu sed  o f  

en g a g in g  in, im proper business practices;

(b) you learn th a t a  third party has a  reputation  for paying bribes, or requiring  

th a t bribes are paid to  th em , or has a rep u tation  for having a  "special 

relationsh ip” w ith fo re ig n  g o v ern m en t officials;

(c) you , as a  journalist, are o ffered  'exp en ses' to  g iv e  press c o v e r a g e  to  a person  

or organisation;

(d) you , as a  m em b er o f  an advertising sa les  tea m , are o ffered  g ifts  by an  

advertiser w ho th en  asks for ad vertisem en ts a t p referen tia l rates;

(e) you , a s a  purchasing m anager, are o ffered  g en ero u s  g ifts  or h osp ita lity  by an 

organ isation  b idd ing in a  ten d er  for services;

(f) a  third party Insists on  receiving a  com m ission  or f e e  p a y m en t b e fo re  

com m ittin g  to  sign  up to  a  con tract with us, or  carrying o u t a  g o v ern m en t  

function  or p ro cess for us;

(g ) a  third party req u ests p aym ent In cash  a n d /o r , refu ses to  sign  a  form al 

com m ission  or f e e  a g reem en t, or to  p rovide an in vo ice  or r e ce ip t for a  

paym ent m ade;

(h) a  third party req u ests  th a t p aym en t is m a d e  to  a  coun try  or  g eo g ra p h ic  

location  d ifferen t from  w h ere th e  third party resid es or  co n d u c ts  business;

(i) a  third party req u ests  an u n ex p ec ted  ad d ition a l f e e  or  com m ission  to  

"facilitate" a  service;

(j) a third party d em an d s lavish en ter ta in m en t or g ifts  b e fo r e  co m m en c in g  or  

continu ing  contractu a l n eg o tia tio n s  or provision o f  services;

(k) a  third party req u ests  th a t a p aym en t is m ad e  to  "overlook" p o ten tia l leg a l 

violations;

(l) a third party requ ests th a t you  prov id e em p lo y m en t or so m e  o th er  ad van tage  

t o  a  friend or relative;

(m ) you rece iv e  an in vo ice  from  a  third party th a t appears to  b e  n on-standard  or 

custom ised ;

(n) a third party insists on  th e  use o f  s id e  letters or refu ses to  pu t term s a g reed  in 

w riting;
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