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Gratuities^ Gifts and Discounts

To  use  th e  au th o r ity  o f o ff ice  to  ob ta in  o r ga in  a 

pe rsona l ad van tag e  is u n e th ica l and , in ce rta in  

c ircu m s ta n ce s , a c r im in a l o ffen ce . No member of 
staff will produce a warrant card or civilian 
identity card  ̂or wear whole or part uniform^ to 
obtain discounts^ goods or services unless as 
part of an approved arrangement.

W h e re  an u n so lic ite d  o ffe r  o f a p e rson a l g ift  or 

g ra tu ity  is m ade  th e  a s su m p tio n  sh o u ld  be th a t it w ill 

be p o lite ly  dec lin ed . T h is  a lso  a p p lie s  to o ffe rs  in 

re sp e c t o f a p a rt icu la r  g ro up  o f o ff ic e rs , su ch  as a 

g e o g ra p h ic a lly  based  team , th o se  w h o  w o rk  in the  

sam e  o ffice  and th o se  w ho  sh a re  the  sa m e  sh ift  

pa tte rn .

I f p re sen ted  w ith  a s itu a t io n  w h e re b y  an o ffe r  is m ade 

the fo llow in g  p o in ts  sh ou ld  be co n s id e re d : -

9 W h y  is th e  o ffe r  be ing  m ade?

9 W h a t a re  th e  b a ckg ro u n d  c ir cu m s ta n ce s?

9 Does the  d o n o r  fee l ob lig ed  to m ake  th e  o ffe r?

e W h a t does  the  d o n o r  e xp e c t in re tu rn ?

9 W h a t cou ld  be th e  o u tco m e  fo r  th e  S e rv ice  or 

m e if I a c ce p t o r d e c lin e  the  o ffe r?

® W h a t adv ice  w ou ld  m y m a n a g e r  g ive  m e if 

p re sen t?

a W ou ld  I be p leased  to  ju s t ify  its a c ce p ta n ce  to 

th e  pub lic?

C ircu m s ta n ce s  m ay  a rise  w h e re  it m ig h t o ffend  to 

re fu se  a g ift. W h e re  th is  o c cu rs  a h o sp ita lity , g ifts  and 

d e c la ra t io n  o f in te re s t pro fo rm a  w ill be su b m itte d  to 

the head o f P ro cu re m e n t w h o  w ill re v iew  and  m ake 

re co m m e n d a t io n s  to th e  D ire c to r  o f  f in an ce  and 

se rv ice s .

W h e re  an o ffe r  o f  a g ra tu ity  is m ade  by a m e m b e r o f 

th e  pub lic , such  as a m ea l o r a tte n d a n ce  at a 

fu n c t io n , and it w ou ld  be in the  in te re s t o f th e  Force  

to  a tten d , the  d iv is io n a l c o m m a n d e r/d e p a r tm e n ta l 

head , or A C PO  w ill be no tified  and a u th o r ity  s o u g h t to 

a ttend . Th is  is to p ro te c t  s ta f f  from  a n y  su b se q u e n t 

su g g e s t io n  o f im p ro p r ie ty . B e fo re  a cce p tin g  such  an 

o ffe r th e  fo llow in g  shou ld  be con s id e re d :

9 Is it a d u ty  p a rt ic ip a t io n , e .g . a ta lk?

® Is it a d u ty  a tte n d a n ce , su ch  as fu rth e r in g  

c o m m u n ity  re la tion s , and  is th e  w o rk  e lem en t 

s ig n if ica n t?

e Is it fo r ch a r ity ?  I f so, a tte n d a n ce  shou ld  not 

be free  u n le ss  th e  re c ip ie n t is in v ite d  as a
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va lu ed  d ig n ita ry  (p a rt o f th e  a ttra c t io n ),

* Is it m a in ly  fo r  p le a su re ?  In th is  ca se  

a tte n d a n ce  sh o u ld  n eve r be free.

O ccas ion s  m ay  a r ise  w h en  a m e m b e r o f  th e  fo rce  is 

inv ited  to a fu n c t io n  w h e re  a "d o n a t io n "  o r fee  is 

expec ted  from  a tte n d e e s , I f the  in v ita t ion  is:

1. as a re p re se n ta t iv e  o f  S u rre y  Po lice  and not in 

a p e rsona l capac ity ;

AND ,

2. it is co n s id e re d  th a t  an a tte n d a n ce  is ju s t if ie d  

in the  in te re s ts  o f  th e  o rg an isa t io n ;

the a sso c ia ted  fe e  m ay  be re c la im ed  as an e x p en se  in 

the norm a l w ay  if  th e  re le v a n t b ud g e t h o ld e r has 

g iven  p rio r a p p ro va l fo r  th e  v is it.

A ll d o cu m e n ta t io n  re ia tin g  to th e  a c ce p ta n ce  o f  a 

g ra tu ity  or g ift, w h e th e r  or no t a u th o r ised , w ill be 

fo rw a rd ed  to P ro cu re m e n t to fo rm  a R eg is te r  o f 

C o rp o ra te  H o sp ita lity . T h is  w ill p ro v id e  a s o u rce  o f 

re fe ren ce  fo r th o se  asked  to au th o r ise  the  

a p p lica t io n s  and  w ill c o n tr ib u te  to w a rd s  s im ila r  o ffe rs  

be ing  trea ted  in th e  sa m e  w a y  a c ro s s  the  

o rgan isa tion .

Som e  m em be rs  o f th e  p u b lic  m ay  o ffe r  to m ake  a 

con tr ib u t ion  to w a rd s  Po lice  C h a r it ie s  in s tead  o f 

m ak ing  a g ift  to a p a rt ic u la r  o ff ic e r  o r g ro u p  o f 

o ffice rs . In th is  ca se , based  on a s im ila r  a p p ro a ch  to 

th a t above , o ffe rs  w ill be po lite ly  d e c lin e d  in the  

fo llow in g  c ircu m s ta n ce s ;

® W h e re  th e re  is an o b v io u s  u lte r io r  o r d ish o n e s t 

m otive .

® W h e re  it w ou ld  p lace  th e  po lice  in a d iff ic u lt  

po s it io n , e.g. d on a tio n  from  a po lit ica l party.

® W h e re  it w ou ld  a ro u se  su sp ic io n  o f a ttem p tin g  

to in flu en ce  th e  po lice .

« I f  the  d o n o r  is o f  d ou b tfu l ch a ra c te r  or 

u n soun d  m ind .

Uniform & Equipment as Gifts

R eques ts  fo r u n ifo rm  item s to  be g iven  as g ifts  to 

v is it in g  Fo rces o r  to ta ke  as g ifts  w hen  v is it in g  o the r 

Fo rces w ill be re fu sed  due  to the  se cu r ity  risks linked 

to the  im p e rso n a t io n  o f Po lice  O ffice rs . Po lice  S ta ff 

and O ffice rs  cou ld  m ake  th e m se lv e s  liab le  to
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d is c ip lin a ry  p ro ce e d in g s  if 'se n s it iv e ' item s a re  g iven , 

h o w eve r w e ll in ten tio n e d .

Fo r the  list o f 'sen s it iv e ' item s, p lea se  re fe r to  the  

C on tro l o f  U n ifo rm  g u id a n c e .

Director - Finance & Services

F&S “ Procurement

Head of Procurement

09/05/2009

09/05/2008

28/02/2000

173-1-10

H RA  - 2 8 /12 /05  

DPA  - 10 /01 /06

T e m p la te  a v a ila b le  on iS u r re y  Po lice  T ab  on N ew

O ffice  D ocum en ts

Con tro l o f  u n ifo rm /e a u ip m e n t

Ant; Fraud  &  A n t i C o rru p t io n  Po licy
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