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Title: Hospitality, Gifts and Declarations of Interest
Governing Policy : Anti Fraud and Anti Corruption Policy
Aim : The aim of this document is to outline the procedure for receiving
hospitality, gifts and discounts, in addition to declarations of interest.

Text

T o  u se  th e  au th o r ity  o f o ffice  to  ob ta in  or ga in  a p e rsona l a d v a n ta g e  is uneth ica l 

and , in ce rta in  c ircu m stan ce s , a c rim ina l o ffen ce . No m e m b e r  o f s ta ff  w ill 

p ro d u ce  a w a rra n t ca rd  o r c iv ilian  id en tity  card , o r w e a r  w h o le  or part un ifo rm , 

to  ob ta in  d iscoun ts , g ood s  o r se rv ice s  un le ss  as part o f an app ro ved  

a rra n g em e n t.

T h e re  is a c le a r  d is t in c t ion  be tw een  a g ift, w h ich  m ay  c re a te  an im p lic it  

o b lig a t io n  on the  part o f th e  po lice , and re fre sh m e n t th a t is an in teg ra l part o f 

ro u t in e  po lic ing  and bu ild s  p u b lic  con fid en ce .

T h is  p ro ced u re  shou ld  no t be in te rp re ted  in a w a y  th a t w ou ld , fo r  exam p le , 

p re v e n t n e ig h b ou rh ood  s ta ff  from  d rin k in g  a cup o f tea  w ith  a Su rrey  res iden t.

It is im p o rta n t h o w eve r th a t o ff ice rs  and s ta ff  be fu lly  aw a re  th a t  in 

c ircu m s ta n ce s  w h e re  an un so lic ite d  o ffe r o f  a p e rsona l g ift  o r g ra tu ity  is m ade, 

th e  a s su m p tio n  shou ld  be th a t it w ill be p o lite ly  d e c lin ed . T h is  a lso  a p p lie s  to  

o ffe rs  In re spect o f  a p a rt ic u la r  g ro up  o f o ff ic e rs , such  as a g e o g ra p h ic a lly  based 

te a m , th o se  w h o  w o rk  in the  sam e  o ffice , and  th o se  w h o  sh a re  the  sam e  sh ift  

pa tte rn .

I f  p re sen ted  w ith  a g ift, w h ich  it w ou ld  be d isco u rte o u s  to  re fuse , it shou ld  be 

a c ce p te d  and the  ho sp ita lity , g ifts  and d e c la ra t io n  o f in te re s t pro fo rm a  

su b m itte d  to  the  in tended  re c ip ie n t 's  line m a n ag e r in c lu d in g  con s id e ra t io n  o f the 

fo llo w in g  po in ts;

• W h a t is th e  m o tiv a t io n  beh ind  the  o ffer?

• W h a t is th e  v a lu e  and s ig n if ica n ce  o f the  g ift  b e ing  o ffe red ?

• W h a t a re  the  b a ckg roun d  c ircu m stan ce s?

• W h o  is th e  dono r?

• D oes  th e  d o n o r  fee l ob lig ed  to  m ake  th e  o ffe r?

• W h a t d oes  the  d o n o r  expec t in re turn?

• W h a t cou ld  be the  p u b lic  p e rcep tion  or re p u ta t io n a l im p a c t o f a cce p tin g  the  

o ffe r?

T h e  d o n o r  shou ld  be adv ised  th a t p e rm iss ion  to  re ta in  the  g ift  w ill be sough t 

and  th a t th e y  w ill be adv ised  o f th e  ou tcom e.

I f  th e  v a lu e  o f  g ift  is less than  £50 then  It m ay  be au th o r ised  by th e  line 

m an ag e r. I f con s ide red  in e x ce ss  o f th is  a m o u n t the  lin e  m a n ag e r w ill rev iew  

and seek  fu r th e r  a d v ic e /g u id a n ce  from  th e  Head o f PSD

P ro m o tio n a l item s  o f in s ig n if ic a n t va lue , such  as ca le n d a rs  and  pens, m ay  be 

a c ce p te d  and need  not be in c lu ded  on the  reg is te r.

S ta f f  m ust not a cce p t p e rson a l g ifts  o f m oney  in th e  cou rse  o f  th e ir  d u tie s  or 

e m p lo y m e n t ( in c lu d in g  in an y  o f f  d u ty  s itu a t io n )  w h e re  th e  g ift  is re la ted  to , o r
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m ay  ap p e a r  to  have  a connec tio n  to  th e ir  d u tie s  o r  e m p lo ym e n t u nd e r any  

c ircu m s ta n ce s , e x cep t as d on a tio n s  to  th e  Fo rce , o r as pa rt o f th e  

re sp o n s ib ilit ie s  o f th e ir  ro le. W h e re  an o ffe r  o f a g ift o f cash  is m ade  it w ill be 

d e c lin ed  and repo rted  im m e d ia te ly  to  a s u p e rv is o r  o r  m anager.

H o sp ita lity

W h e re  an o ffe r  o f h o sp ita lity  is m ade by a m e m b e r  o f th e  pub lic , 

c o n tra c to r/s u p p lie r  o r  an ex te rna l b ody  i.e. su ch  as a m ea l o r  a tten d an ce  at a 

fu n c t io n  and it is con s ide red  to be in the  in te re s t o f  th e  Fo rce  to  a ttend , the 

h o sp ita lity , g ifts  and d e c la ra t ion  o f in te re s t p ro  fo rm a  m ust be sub m itted  to  th e  

line m an ag e r. T h e  lin e  m a n ag e r w ill rev iew  and e ith e r a u th o r ise , re fuse  

a u th o r is a t io n  o r  s e e k  fu r th e r  a d v ic e /g u id a n ce  from  th e  Head o f PSD.

T h is  is to p ro tect s ta ff  from  any  su b se q u e n t su g g e s t io n  o f im p rop rie ty . B e fo re  

a c ce p t in g  such  an o ffe r  th e  fo llow in g  shou ld  be con s ide red ;

® Is a tte n d a n ce  a t th e  fu n c t ion  part o f  a d u ty  fu lf ilm e n t, su ch  as fu rth e r in g  

c o m m u n ity  re la tion s , and is th e  w o rk  e lem en t s ig n if ic a n t  (i.e . a p re se n ta t io n  or 

pane l d is cu ss io n )?

® Is it fo r  cha r ity ?  If so, a tte n d a n ce  shou ld  not be fre e  un less  th e  re c ip ie n t is 

in v ite d  as a v a lu ed  d ign ita ry  (pa rt o f th e  a ttra c t io n ).

• Is it m a in ly  fo r  p le a su re ?  In th is  ca se  a tte n d a n ce  shou ld  n eve r be free.

• W h a t w ou ld  be th e  pub lic  p e rcep tion  o r re p u ta t io n a l im p ac t o f a cce p tin g  the  

o ffe r?

O cca s io n s  m ay  a r ise  w hen  a m e m b e r  o f th e  fo rc e  is in v ite d  to a fun ction  w he re  

a "d on a tio n "  o r  fe e  is expected  from  a tten d ee s . I f  the  in v ita tion  is;

1. A s  a re p re se n ta t iv e  o f S u rre y  Po lice  and not in a p e rson a l capac ity; 

and ,

2, I t is con s id e re d  th a t an a tten d an ce  is ju s t if ie d  in th e  in te res ts  o f the 

o rg a n isa t io n ;  the  a sso c ia ted  fee m ay  be re c la im ed  as an exp en se  in the  norm al 

w ay , su b je c t to  b ud g e t h o ld e r  app ro va l.

In a ll in s tan ces , a n y  d o cu m en ta t io n  a n d /o r  a h o sp ita lity , g ifts  and d e c la ra t io n s  

o f  in te re s t pro fo rm a  re la ting  to the  a c ce p ta n ce  o f  h o sp ita lity , g ra tu ity  or 

d e c la ra t io n s  o f in te re s t, whether authorised or n o t ,  m ust be fo rw a rd ed  to the 

H ead  o f PSD  fo r  re co rd in g  on the  Force  R eg is te r.

M e m b e rs  o f  C h ie f O ffice r  G roup  w ill ob ta in  a u th o r ity  from  th e ir  line  m a n ag e r 

w ith  the  ex ce p tio n  o f th e  C h ie f C on s tab le , w h o  w ill ob ta in  app rova l from  the  

P o lice  A u tho r ity , Pro fo rm as  to be com p le ted  and  fo rw a rd ed  to  th e  Head o f PSD 

fo r  re co rd in g  on th e  Force  Reg is te r.

T h is  w ill p ro v id e  a sou rce  o f re fe re n ce  fo r  th o se  asked  to a u th o r ise  the  

a p p lic a t io n s  and w ill c o n tr ib u te  tow a rd s  s im ila r  o ffe rs  be ing  trea ted  in the  sam e  

w ay  a c ro ss  th e  fo rce .

S o m e  m em b e rs  o f  th e  p u b lic  m ay  o ffe r  to  m ake  a con tr ib u t io n  tow a rd s  Po lice
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C h a r it ie s  in s tead  o f m ak ing  a g ift to  a p a rt icu la r  o ff ice r  or g roup  o f o ffice rs . In 

th is  case , based  on a s im ila r  a pp roa ch  to  th a t above , o ffe rs  w ill be po lite ly  

d e c lin ed  in th e  fo llo w in g  c ircum stan ces;

• W h e re  th e re  is an ob v io u s  u lte r io r  o r d ish o n e s t m o tive .

• W h e re  it w ou ld  p lace  th e  po lice  in a d iff icu lt  pos ition , e.g. d on a tio n  from  a 

po lit ica l p a rty  o r lobby  g roup .

® W h e re  it w ou ld  a rou se  su sp ic io n  o f a ttem p tin g  to  in f lu e n ce  th e  po lice .

® I f th e  d on o r is o f d ou b tfu l c h a ra c te r  or u n sound  m ind .

U n ifo rm  and  E q u ip m e n t as G ifts

R eq u es ts  fo r un ifo rm  item s to  be g iven  as g ifts  to  v is it in g  Fo rces  or to  ta ke  as 

g ifts  w hen  v is it in g  o the r Fo rces  w ill be  re fu sed  d ue  to  the  s e cu r ity  risks linked  to  

the  im p e rso n a t io n  o f Po lice  O ffice rs . Po lice  S ta ff and  O ffic e rs  cou ld  m ake 

th e m se lv e s  lia b le  to d is c ip lin a ry  p ro cee d in g s  if  's e n s it iv e ’ item s are g iven , 

h o w e v e r  w e ll in ten tio n e d .

For th e  list o f  'sen s it iv e ' item s, p lease  re fe r to  th e  U n ifo rm  R e fe re n ce  Page, 

Declaration of Interest

T h e  C h ie f C o n s tab le  has a d u ty  to  p ro te c t th e  in te re s ts  and in te g r ity  o f  th e  fo rce  

by  en su r in g  th a t  app ro ved  bu s ine ss  in te re s ts  fo r po lice  o ff ice rs  and s ta f f  a re  not 

lik e ly  to  d is c re d it  th e  po lice  se rv ice . A ll o ff ice rs  and s ta ff  sh o u ld  d isc lo se  th e ir  

in v o lv e m e n t in a bu s in e ss  in te re s t or s e co n d a ry  em p lo ym e n t.

(S ee  B us iness  and  se co n d a ry  e m p lo ym e n t p ro cedu re )

T h e re  m ay  be o c ca s io n s  w hen  o ffice rs  or s ta ff  m ay  not be In it ia lly  aw a re  o f th is 

in te re s t, u n d e r th e  Loca l G ove rn m e n t A ct 1972, th e y  m ust d e c la re  in w rit in g  

an y  pe cu n ia ry  in te re s t (d ire c t or in d ire ct) th a t an O ffic e r  has or becom es  aw are  

o f  in re sp e ct o f a C on tra c t p laced  by  h is /h e r A u th o r ity .

A n y  O ffice r  or m e m b e r o f  s ta ff  w ho  has e ith e r a po ten tia l o r e s tab lish ed  in te res t 

in a n y  C on tra c t or A g re e m e n t p laced  or to  be p laced  fo r  or on b e h a lf o f  S u rrey  

P o lice  m ust:-

» de c la re  th a t  in te re s t im m e d ia te ly  to  th e ir  line m a n a g e r  by  com p le t in g  a 

h o sp ita lity , g ifts  and d e c la ra t io n  o f  in te res t p ro  fo rm a  

® Im m e d ia te ly  rem ove  h im /h e rse lf  from  th e  P ro cess

Such  In te re s ts  w ill be con s tru ed  as (bu t not lim ited  to ) : 

® A ny  e m p lo y ee  w h o  is a lso  em p loyed  (fu ll or pa rt t im e ) by any  o f  th e  

o th e r p a rt ie s  to  the  C on tra c t

® A n y  e m p lo y e e  w ho  is a d ire c to r, p a rtn e r or su b s ta n t ia l s h a re h o ld e r  o f  or 

has a f in a n d a l in te re s t in any  o f th e  o th e r p a rt ie s  to  th e  C on tra c t 

« A n y  e m p lo y ee  w ho  has fa m ily  m em b e rs  w h o  a re  ow ners, em p lo y ee s  or 

have  an o th e r  su b s tan tia l in te re s t In an y  o f  th e  o th e r  p a rt ie s  to  the  

C on tra c t

Register monitoring and feedback

A s in g le  re g is te r  w ill be m a in ta in ed  cen tra lly  on th e  Fo rce  in trane t, w h ich  w ill 

re co rd  s e p a ra te ly  d e ta ils  o f g ifts  and h o sp ita lity  rece ived . A  san it ise d  ve rs ion  

w ill be a v a ila b le  on th e  pub lic  w eb s ite .
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T h e  re g is te r  w ill be aud ited  by th e  D C C  via th e  Po rtfo lio  m ee ting

T h e  re g is te r  w ill be sub je c t o f a q u a rte r ly  d ip  ch eck  by th e  A u d it  C om m ittee  o f 

th e  Po lice  A u th o r ity  to en su re  th a t the  type  and  level o f g ifts  and  h o sp ita lity  

be ing  re ce ived  a re  ap p rop ria te .

En tr ie s  re la tin g  to C h ie f O ffic e r  G roup  w ill be fo rm a lly  repo rted  to  the  

C o m m itte e  by the  Head o f PSD on a q u a rte r ly  basis.

Mote^ If an ind iv idua l is u n su re  w h e th e r  s o m e th in g  co n s t itu te s  a g ift  o r  g ra tu ity  

th e y  sh ou ld  d iscu ss  it w ith  th e  Head o f P ro fe ss ion a l S tan d a rd s ,

Monitoring
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Approved By :
(C o m m a n d /D e p t

H ead )

Department: 
Author :
Date Created :
Consultation :
(ap p roved  date)

Next Review Due 
File number : 
Audit Status :

See Also :

Document
Classification

DCC

Professional Standards Department 
Head of PSD 
23 /09 /2011  
Completed 09 /11 /2011

30 /11 /2012
173-1-10
Data P ro te c t io n  - Expires 08 /02 /201 3  
Eq u a lity  Im p a c t - Expires 10 /03 /2013  
Hea lth  and S a fe ty  -Expires 0 4 /01 /201 3  
H um an R igh ts  - Expires 10 /03 /2013
Anti F raud  and an ti co rru p tio n  Po licy

H osp ita lity , G ifts  and D e c la ra t io n  o f In te re s t  P ro -fo rm a

F low  C h a rt fo r  H osp ita lity  and G ifts

N ot P ro te c t iv e ly  M arked

® S u rre y  Po lice

MOD200007176


